
Campaign Director 

Target Constituencies and General Election Liaison Team 

Job Description
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Job title: Director - Target Constituencies and General Election Leadership Team (TCGELT) 

Reporting to: The Chief Executive.

Base: The Eco-Centre, 39-41 Surrey Street, Brighton and The Green Party Office,

Development House, 56-64 Leonard Street, London EC2A 4LT

Hours: 30 hours per week. Some weekend and evening work will be necessary.  The post-holder will be expected to work at least two days per week from the party’s Surrey Street, Brighton BN1 3PB, office with regular attendance at meetings at the national party’s office at Development House, 56-64 Leonard Street, London EC2A 4LT and other locations. Limited home working and some flexible hours can be considered.

Salary: £27,461-29,334 per annum pro rata with 30 days holiday / annum pro rata plus 2% employers’ pension contribution (capped at £30,000 gross annual limit)
Employment duration: for the duration of the campaign which will end on the day after the General Election. (Six weeks’ severance pay will be granted following the end of the campaign).

Expenses will be paid for postage, stationery, phone calls, approved travel, accommodation at national conferences and subsistence (as defined by the Party’s expenses guidelines).

The Target Constituencies and General Election Liaison Team (TCGELT)

The TCGEL Team is driven by the ambition to re-elect our sitting member of Parliament in the Brighton Pavilion constituency and increase the Green Party vote share at the next General Election in Target Constituencies, as agreed through the Party’s rolling Electoral Strategy. The Director will play a pivotal role in delivering this outcome by helping to lead, inspire and guide staff and volunteer teams nationally and locally, mobilising activists and bringing outstanding professional management expertise to the campaigns on a day to day basis. 

Purpose

Working under the direction of the Green Party of England and Wales Chief Executive the Director will:

· Direct, tailor and manage national support and expertise in support of target campaigns to deliver wins in nationally designated target constituencies

· Oversee the implementation of a strategic fundraising programme, complementing  and supporting the work of the national party fundraising operation
· Working with the Strategic Communications Advisor, play a pivotal role in the development and promotion of our national political messages in our identified target constituencies and more widely

· Support the national leadership team to ensure our voice is heard and promoted vigorously to voters across the country in the election period   

Specifically, the Director will:

· Guide and support campaign staff and volunteers on a day to day basis, through direct line management. 

· Support target candidates by offering strategic guidance and maximise the effectiveness of candidates' campaigning in their constituency

· Ensure strong accountability of the national campaign to local target constituency parties so that local party executive committees or equivalents and their candidates are briefed and consulted regularly on campaign developments; produce regular progress / briefing reports and attend update meetings in person when requested 

· Help develop and implement, in agreement with the National Leadership Team and target constituencies’ officers, a finalised strategy for the Green Party's general election campaign in target constituencies 

· Help develop and implement with all key players an action plan to deliver that strategy

· Ensure the involvement and mobilisation of activists nationally, target constituency Green teams and the local area’s Green Group of Councillors (where existing) in the general election campaign

· Working with relevant team members to ensure the development and implementation of the core campaign programmes covering IT, publications, media, canvassing and volunteer recruitment and involvement

· Serve as the principal link between the national party and target constituencies at party conference, key local party meetings, the national Elections Committee, target constituency – national party liaison groups and other meetings as necessary.  Responsibility includes ensuring agenda and reports are circulated to all relevant local and national officers in advance

· Ensure the maintenance of relevant IT databases, campaign calendar, and planning tools 

· Be prepared to work flexibly including evenings and some weekends as appropriate and when required.

Key accountabilities

The Director will be responsible for the overall implementation of the campaign, managing the TCGELT staff team, mobilising activists and liaising with the National Leadership. The Director will work closely with the following individuals / teams:

· The National Party Leadership

· The Candidates Local Party Chairs in Target constituencies  

· Local Party Elections Co-ordinator or equivalent

· Local Party Ex Comms Coordinator or equivalent

· Local Party Strategic Communications Advisor

· Local Party Campaign Finance Lead

· Local Party Personnel Officer or equivalent

· TCGELT Campaign Communications Managers

· Target Campaign Constituencies Coordinator or equivalent

· Local Party Administrator or equivalent

· Local Party Election Agent(s)

· Local Party Membership Secretary

· Local Party Distribution Coordinator

· General election Constituency and LP Web Team

· Target constituency Green Team activists

· Campaign Canvassing Co-ordinator or equivalent

· Electoral Roll Database Manager or equivalent National Ex Comms Coordinator

· National Elections Coordinator & Agent

· National Publications Coordinator

· National Fundraising Officer

· Other Target constituency teams

· National Party Press Office Team

· National Publications Team

General points applicable to all Green Party jobs 
1. The Green Party strives to be an Equal Opportunities employer and requires its employees to carry out their work in accordance with its polices on equality of opportunity in relation to employees and volunteers, in promotion of the party’s policies and access to the Party’s services. 

2. Green Party staff are required to abide by any policies in place to ensure, for example, health and safety at work, data protection, etc. 

3. The Green Party has a democratic structure with annual elections. Employees need to be aware that the organisational priorities which determine their work priorities are decisions of the Executive and may be subject to change as an Executive changes. 

4. Green Party staff may be required to attend Green Party Executive and other meetings and conferences, so long as at least two weeks' notice is given and this does not conflict with leave already agreed. These meetings may take place out of office hours, in which case time off in lieu will be awarded. 

5. Green Party staff are assigned goals, work plans, guidelines and priorities by their line managers as part of the annual planning and appraisal system, but are expected to show initiative within this framework in managing their workload to meet the overall goals of the party. 

6. Green Party staff are required to keep a timesheet along with records and details of work carried out as requested by their line manager and may, from time to time, be required to provide written or oral reports to the Executive. 

7. Green Party staff should be open to developmental needs which may arise and work with their line manager to address these needs through training or other routes. 

8. Green Party staff are expected to identify and make recommendations to their manager on improving the systems within the office. 

9. Green Party staff are expected to participate fully in the Party’s teamwork ethos, attend staff meetings, share team duties and responsibilities and develop their work in co-operation with other colleagues. 

10. Green Party staff are expected to promote and develop the role of volunteer staff within their area of responsibility in liaison with their manager and in accordance with the current policy on the management of volunteers. 

11. Whilst every endeavour has been made to outline all the duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail. Broad headings may therefore have been used, in which case all the usual associated routines and duties are naturally included in the job description. Green Party staff are expected to undertake any other reasonable tasks as requested by the Executive via their manager or relevant GPEx Co-ordinator. 

12. This job description may be periodically reviewed in consultation with the post holder.


