Regional Campaigns Co-Ordinator (Yorkshire and Humberside) Green Party of England and Wales
Advert:

The Green Party is looking for dynamic individuals to help co-ordinate our electoral campaigns and growth of the Party.  This work will include the management of multiple relationships with senior volunteers within the party as well as fundraising activities to help finance increased support across the region of responsibility.  We are looking for individuals who have experience within a political organisation, who understand how to manage a varied work load and are able to prioritise tasks. Individuals with proven history as a Campaign Manager in a fundraising or political organisation would be ideal for the role.  
Whilst the focus of this role is primarily regional – during key election periods the focus may narrow to an individual target constituency. During this period the individual may be utilised as the Campaign Manager in a Target Constituency.
Person specifications:

· At least 5 years employment history (Desirable)
· Experience of managing political campaigns

· Thorough knowledge of campaigning techniques and best practice

· Experience of managing digital resources (preferably experience in segmentation of data)

· Proven experience  writing copy for political or fundraising literature

· Experience of managing people; either volunteers or staff

· Ability to deliver presentations and/or training programmes

· Dedication to Green Party Policies

Hours: 35 Hours per week until June (reducing to 21 hours per week thereafter)
Location: Sheffield
Salary: 21,000 pro rata
Main aims / Outline of the role:

The Green Party is looking for enthusiastic Regional Campaigns Co-Ordinators to help build the organisation and increase our electoral impact. The Regional Campaign Co-ordinators will be a pivotal role in ensuring that volunteer resources within the party are well managed; local parties grow effectively and direct resources wisely in the build up to elections. They will also ensure that supporters and members are well informed of activities in their region by distributing e-bulletins and will build relationships with key members of local parties so any issues can be resolved quickly and efficiently. They will also be involved in managing fundraising appeals through multiple means, including major gift fundraising, where they will be required to make appropriate approaches. Political parties build toward elections, so in addition to building capacity and understanding relationships within the party, the Regional Campaigns Coordinator will be involved in identifying target constituencies for support and working with them to achieve success. 
Whilst the focus of this role is primarily regional – during key election periods the focus may narrow to an individual target constituency. During this period the individual may be utilised as the Campaign Manager in a Target Constituency.
Line manager: National Campaigns Director
Accountable to: National Campaigns Director (and the regional target constituency campaign executive during election periods).
Responsible for / Line Management duties: Key Campaign Team individuals and Campaigns and Fundraising volunteers.
Responsibility for Assets, Materials, etc.

· Shared responsibility for maintaining the security of IT systems.

Range of Duties
· Campaigns

· Develop, support and lead campaigns at a local and regional level as needed
· Guide and support campaign staff and volunteers on a day to day basis, through direct line management
· Ensure strong accountability of the national campaign to local target constituency parties so that local party executive committees or equivalents and their candidates are briefed and consulted regularly on campaign developments; produce regular progress / briefing reports and attend update meetings in person when requested 
· Help develop and implement, in agreement with the National Leadership Team and other key regional officers, a finalised strategy for the Green Party's general election campaign in important regional constituencies 

· Help develop and implement with all key players an action plan to deliver that strategy

· Produce high quality campaign literature and copy, media releases and other promotional materials 

· Ensure the maintenance of relevant IT databases, campaign calendar, and planning tools 
· Arranging for the printing and distribution of campaigns materials including flyers, leaflets, placards, posters and online documents including videos

· Carrying out research to develop campaign briefing documents

· Maintain and update the Green Party campaigns strategy in support of the National office

· Maintain and update a digital archive of campaigns materials

· Share best practice across the region and lead training sessions

· Act as a media liaison when and where necessary in the region

· Be prepared to work flexibly including evenings and some weekends as appropriate and when required
Party Development

· Facilitating supporter and membership journeys via regular Membership and Supporter Bulletins.
· Helping build local parties by co-ordinating with membership officers, attending local meetings and helping resolve issues which arise.

· Sharing best practice by liaising with National Party Office and setting up meetings for leaders of local parties to attend.

· Identifying strong local parties and wards where  the Green Party can make  gains

· Facilitate and create new Green groups as needed
Fundraising

· Meeting with existing regular and large donors  to understand motivations for giving, and to identify some potential major gifts (over £1,000).
· Ensure data is up to date by liaising with membership secretaries of local parties, liaison with the London office in delivering and coordinating national and regional appeals.

· Management of volunteers and temporary fundraisers that will assist in delivering fundraising and research activities for the party
· Helping deliver fundraising events for members, donors and companies.

Objectives 

· To coordinate and develop the effectiveness of Green Party election campaigns across the region of responsibility. 
· To act as the key liaison between National, Regional and Local Parties.
General points applicable to all Green Party jobs

1. The Green Party strives to be an Equal Opportunities employer and requires its employees to carry out their work in accordance with its polices on equality of opportunity in relation to employees and volunteers, in promotion of the party’s policies and access to the Party’s services.

2. Green Party staff are required to abide by any policies in place to ensure, for example, health and safety at work, data protection, etc. 

3. The Green Party has a democratic structure with annual elections. Employees need to be aware that the organisational priorities which determine their work priorities are decisions of the Executive and may be subject to change as an Executive changes.

4. Green Party staff may be required to attend Green Party Executive and other meetings and conferences, so long as at least two weeks' notice is given and this does not conflict with leave already agreed. These meetings may take place out of office hours, in which case time off in lieu will be awarded.

5. Green Party staff are assigned goals, work plans, guidelines and priorities by their line managers as part of the annual planning and appraisal system, but are expected to show initiative within this framework in managing their workload to meet the overall goals of the party.

6. Green Party staff are required to keep a timesheet along with records and details of work carried out as requested by their line manager and may, from time to time, be required to provide written or oral reports to the Executive.

7. Green Party staff should be open to developmental needs which may arise and work with their line manager to address these needs through training or other routes.

8. Green Party staff are expected to identify and make recommendations to the Head of Office on improving the systems within the office.

9. Green Party staff are expected to participate fully in the Party’s teamwork ethos, attend staff meetings, share team duties and responsibilities and develop their work in co-operation with other colleagues. 

10. Green Party staff are expected to promote and develop the role of volunteer staff within their area of responsibility in liaison with the Head of Office and in accordance with the current policy on the management of volunteers
11. Whilst every endeavour has been made to outline all the duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail. Broad headings may therefore have been used, in which case all the usual associated routines and duties are naturally included in the job description. Green Party staff are expected to undertake any other reasonable tasks as requested by the Executive via the Head of Office or relevant GPEx Co-ordinator.

12. This job description may be periodically reviewed in consultation with the post holder.

